DHS Mobile Workforce Activity Report

	Employee Name:

	Position Title:

	Assignment:

	Supervisor’s name:

	Report Period: 

	




Did you contact your supervisor for support or direction on the days you worked remotely during the reporting period? Please check all that apply:
	Reason for Contact
	Number of calls or emails
	Average Length of Communication

	· General work direction or questions
	
	

	· Needed information to do work
	
	

	· Equipment problems
	
	

	· Timekeeping problems
	
	

	· Schedule problems or changes
	
	

	· Requested leave time
	
	

	· Other (please specify)

	
	




Which location did you work during this reporting period? Please check all that apply:
	
	Number of times
	Average Length each time

	· Home
	
	

	· Main Office
	
	

	· Touchdown/Hoteling Space
	
	

	· Teaming Sites
	
	

	· Wi-Fi locations
	
	




Which transportation option did you use during this reporting period?
	
	Number of times
	Average use each time

	· Transpass
	
	

	· Personal Vehicle
	
	

	· City Vehicle
	
	

	· Zipcar
	
	



SUPERVISORS ONLY - Please respond to all questions:

	
	No issues
	Minor problem
	Major problem

	Communication with employee
	
	
	

	Employee’s productivity
	
	
	

	Other (please specify)

	
	
	




